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How To Install Office 365
1) https://www.portal.office.com
B® Microsoft
Sign in
Email, phone, or Skype
No account? Create one!
Can’t access your account?
Back Next

2) Enter your NLU student email address.

3) Enter your login for the portal page and
follow the prompts.

4) Once logged in, you will see the
Copilot home page. Using the waffle
menu in the top left-hand corner,
navigate to more apps.
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5) Click the Select Install Apps at the top right
of your screen, labeled as Microsoft 365,
making sure NOT to click the option labeled as
Copilot.
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6) After you will brought to the office apps
installer. Select "Install Office" and your
computer will run the Office Installer.

d Microsoft 365 Copilot

v Office apps & devices

You can install Office on up to 5 PCs or Macs, 5
tablets, and 5 smartphones.

@ My account

& subscriptions

Verify what products and licenses you have.
B3 subscriptions

7) Follow the prompts in the installer, and it will
install The Office Suite on your device.
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i Apps & devices

Q Security & privacy

Protect your account and adjust important privacy
settings to your preference.

ﬁ Tools & add-ins

g App permissions

Manage which apps have access to your data. You can
revoke permission whenever you want.

Manage security & privacy Change app permissions =

8) After some time, you will receive a message in
the installer that you are all set, and you can begin
using your Office apps.
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Please stay online while Microsoft
365 and Office downloads

We'll be done in just a moment.




